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PROCESS FOR AUTHENTICATING POWERFORMS 
 

  
This guide will enable users to authenticate Powerforms completed by Students or HCA’s/MCA’s.  

 
 
 

1 

 
The student, HCA or MCA will document the relevant Powerform and sign when complete. This will show as 

‘(Unauth)’, waiting to be authenticated.  
 

 
 

 
 

2 

 
If any observations were entered into the form these will pull through to Assessments/Fluid Balance and await 

authentication.  
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3 
 
 
 

 
These observations/values cannot be authenticated from within the Assessments/Fluid Balance window or the 

following message will appear. 
 

  
 
 

 
 

4 
 
 
 

 
Click on Task List from the main left hand menu and then select the Patient Care tab.  You should now see a 

task showing Pending Validation.  
 

 
 
.  
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If you do not, follow the below steps first: 

 
Click on Options from the toolbar at the very top of the page and select Task Display from the drop down 

 
 
 

 
 

When the below pop up appears, ensure the Pending Validation box is ticked.  
 

Then click Save and OK. Any Pending Validation tasks should now appear.  
 

 
 

 
 

5 

 
Double click on the Pending Validation task to open the form. At this point you can change any values or add 

anything you need to.  
 

NOTE: Freetext entries require the name of the person who is entering them typed within the entry.  
i.e. Patient to be admitted. Entered by Midwife 1.  

 
Sign using the green tick when finished – task then shows as complete.  
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6 

 
Within Assessments/Fluid Balance the values previously waiting to be authenticated should now be done. 

 
 
 

Within Form Browser, the form will show as (Auth(Verified)) and should also have Multi-contributors next to it. 
This is because both the student and authenticating individual have input to the form.  

 

 
 

If you click on Documentation from the main left hand menu and then select the form to view, you will see a 
breakdown of who made what entry to the form.  
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