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TAGGING TEXT  
  

1 Open Patient Record 
2 Navigate to  where the information is that you wish to copy for example clinical documentation. 

 
3  

Open documentation and highlight the data you wish to copy & click tag. 

 
 

 
4  

Create new document – when open you will have your tagged text to the right hand column of 
the page. Drag across & drop to its new location 

 

 
 
 
 

5 Copy & Paste can also be used 
6 Complete, Sign/Submit your document as usual 
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