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REFERRALS TO SPECIALITY 
 

 
 

1. 
From the patient record, click the arrow next to the Communicate icon in the toolbar.  

 

 
 

 
 

2. 
 
 

Next select the Consult option from the drop down. 
 

 
 

 
 

3. 
 
 

As you are doing this referral from within the patient record, it has already populated the patients name 
into the patient field. In the To: box, select the binocular icon to the right.  

 

 
 

 
 
 

4. 
 
 
 
 

Click the button next to Pool. Type ‘refer’ into the search and this will bring through a list of the referral 
team pools.Select the one you want by clicking on it, pressing add then finalising with OK. 
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5. 
 
 
 
 

Write your message in the usual style, and use the reminder settings to set up follow up reminders.  
Once completed, click the send button. 

 

 
 

6. You can find Consults done this in the Documentation section of the patient record for reference. 
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