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MATERNITY DISCHARGE PROCESS 
 
 

 
 

1. 
 
 
 
 

Open the Mother’s record. Ensure that the relevant documentation is complete within the Postnatal tab 
(Postnatal Assessment and Maternity Discharge Information) in Assessments/Fluid Balance. Sign once 

complete.  

  
 

 
 
 

2. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on Clinical Notes and then select the add icon .  
Select  from the type drop down and insert a subject. The Maternal 
Discharge Summary template will pull in information and create a Postnatal Discharge Summary.  

Freetext any information into the template as necessary before signing the document   
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3. 

Click on the Depart button located on the toolbar.  
The document created in Clinical Notes (postnatal discharge summary) will now be embedded into the 

trusts discharge documentation.  
 

Complete the Mandatory fields within this section (Key Discharge Details and Discharge Summary Final 
Checks) by clicking on the pencil to the right to open up these sections .  

Sign these sections when complete using the green tick. A blue tick will then appear next to those 
sections that are complete. 

 

 
 

 
 

4. 

The other sections which require completing are Maternity Postnatal PBR and Maternity Discharge 
Checklist. These are specific to Maternity. See example below of Maternity Discharge Checklist.  

With a form, you must select which section you require from the left hand menu. Sign once complete. 

 

 
 



IT Dept 
Quick Reference Guide (QRG) 

 

Document No – Ref 212 Version Number – 2.0 
 

Maternity Discharge Process  Page | 3 
Training Department  13/11/18 

 
 

 
5. 

Once all of the relevant sections have been complete for example, more than the above may be required 
for those who are on medications or if someone has become medically ill since admission and therefore 

has been subsequently diagnosed with something this may require completion.  
 

If you need to print any copies (Health Visitor/Patient) select print in the bottom right hand corner. 
Then click on the Finalise button. This will send an electronic copy to the patient’s GP.  

Note – if GP surgery is not within Milton Keynes, you will need to print a copy and send it manually. 
Discharge will then appear in Documentation. 

 

 
 

 Please note that this process only covers the mother. The same steps need following for the newborn in 
the baby record.  

Firstly, any documentation required in Assessments/Fluid Balance. 
Secondly, Clinical Note – Newborn Discharge Summary 

Finally, Depart completing the mandatory fields with addition of the Maternity Discharge checklist. 
Postnatal PBR not relevant for newborn.  
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