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CHANGING THE DISCHARGE DOCUMENTATION 
 

 
1. 
 
 
 

When I have opened up the Depart Process to view where the Postnatal Discharge summary has pulled 
through, I have noticed there is an error (highlighted in red for this example).    

 
 

 
2. 
 
 
 
 

You firstly need to ‘In Error’ the Maternal Discharge Summary Clinical Note. To do this, click on Clinical 
Notes from the main left hand menu and select the document that needs removing.  

NOTE: Only the Person who documented the note can ‘In Error’ it.  

 
 

 
3. 
 
 
 
 

Click on the red ‘X’ icon. Then you will need to add a comment into the In Error Comment box before 
clicking OK. 

 

 
Document is now marked as ‘In Error’ and has been removed from the Discharge Summary within the 

Depart Process. 
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4. 
 
 
 

Now you must change the incorrect field(s) in Assessments/Fluid Balance. Either using unrecord to 
remove a value or Modify to change a value. This data needs to be validated again by signing with the 

green tick in the top left hand corner.  

 
 

 
5. 

Create the Maternal Discharge Summary again via Clinical Notes. Check that this has populated the 
correct information before signing.  

  
 

 
6. 

The new Maternal Discharge Summary will now be populated within the Depart Process.  

 
 


	Changing the Discharge Documentation

