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ED - ADMITTING A PATIENT TO THE OBSERVATION UNIT 
A Decision to Admit (DTA) must have been completed and a clinician should have 

completed the yellow mandatory forms in the depart process. 
 
 
1. 
 

From within the Depart screen, select the Admit Patient button 

 
 

 
2. 

A blank box appears, Click OK. 

 
 

 
3. 
 
 

The patient is removed from Launchpoint and is now on the ‘In transit’ screen in 
FirstNet. To access this screen, select Emergency Department from the Toolbar. 

 
 



Admitting a Patient to the Observation Unit  Page 2 
Training Department  12/12/18 

 
4. 

From the ‘In Transit’ tab, select the patient to be transferred. 

 
 

 
5. 
 
 

Go to the toolbar and select Transfer from the PM Conversation drop down (Transfer 
should only be used if the specified bed is known). 

 

 
 

 
6. 
 
 
 

Complete the mandatory fields, including bay and bed. Click OK in bottom right hand 
corner once finished. 

 
 

 
7. 

Patient now shows in Observation Unit in PM Office. 
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