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ED – COMPLETING A PROGRESS NOTE 
 

 
1. 
 
 

Ensure that you are in ED Launchpoint. 

 
 

 
2. 
 
 

Click on the patients name to open up their record.  

 
 

 
3. 

Click on Clinical Notes from the main left hand menu. 
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4. 
 
 
 
 

Select the new clinical note icon  and in the type field, select – Emergency Department Progress 
Note. 

Give your progress note a subject and the complete the free text box. Date and time populate automatically 
and are in realtime and the author will populate automatically to the logged in user.  

Once completed, click Sign. You can either say Yes or No to the pop up about viewing the document. 

 
 

 
5. 
 
 
 
 

You can view your clinical progress notes by opening the folders and double clicking the corresponding 
note. Alternatively, this will be viewbale in Documentation.  
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