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ED – CHECKING IN AND OUT OF LAUNCHPOINT 
 

 
 

1. 
 
 

Ensure that you are on your ED Launchpoint view.  

 
 

 
2. 
 
 

Click the drop down in the top right hand corner next to your name and select check in. 

 
 

 
3. 
 
 
 
 

FIRST TIME SET UP ONLY 
When you check in for the first time, you will need to assign yourself a display name and select a colour.  

You should also ensure the clinical staff role is selected to your role. Once this is done, click OK to save the changes.  
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You can change these details any time you check in, however it will save your previous settings, so if you are happy 

with your previous credentials, you can click OK. 
 

 
4. 
 
 
 
 

To Check out, click the same drop down used to check in but select check out.  

 
 

 
5. 
 
 
 

You will see that you get the same menu pop up. Here you can handover any patients that you had assigned to you 
to the next member of staff coming on shift. 

Select the staff member you are handing over to, select patients from the assigned patient list and either assign them 
1 by 1 or if you are handing them all over, use the assign all. 
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