
IT Dept 
Quick Reference Guide (QRG) 

 

Document No – Ref 279 Version Number – 2.0 
 

ED Decision to Admit  Page 1 
Training Department  19/12/18 

ED DECISION TO ADMIT 
 

A Decision to Admit will flip the encounter from ED to Inpatient – Any investigations performed after 
the DTA will be charged as an inpatient regardless of whether patient is still in ED. A patient cannot 

be admitted to the ward unless a DTA has been made. 
 
 
1. 

Ensure you are on Launchpoint with view of the patient who needs the DTA (Decision to Admit) 
completing on the record.  

 
 

 
2. 
 

When a Decision to admit has been made, right click the patient name and select ED Decision to Admit 
from the drop down.  

 
 

 
3. 

The DTA conversation will appear with a warning sign. Click Yes if happy to continue at this stage.  

 
 

 
4. 
 
 

Complete all mandatory fields (highlighted yellow). Click OK once complete.   
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5. 

A bed icon highlighted in grey will appear to indicate that a DTA has been made. The patient will now 
show on the DTA tab on Launchpoint. 
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