
IT Dept 
Quick Reference Guide (QRG) 

 

Document No – Ref 293 Version Number – 2.0 
 

Automated Assessments and Tasks on Admission  Page 1 
Training Department  18/12/2018 

AUTOMATED ASSESSMENTS AND TASKS ON ADMISSION – 
ABAA, ADL, ES, SA 

 
1. 
 
 

With a new admission of a patient, there will be 4 automated assessments to be completed. These are:  
 

1. Adult Basic Admission Assessment 
2. Activities of Daily Living Asessment 
3. Environmental Safety 
4. Safety Assessment 

2. 
 To complete these, select the CareCompass:  

3. 
 
 

From your list of patients, select the arrow to the right of the persons name: 
 
 

 
 

4. 
 
 
 
 

This will load up a new menu and you will see the list of assessments mentioned in Step 1: 
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5. 
 
 
 
 

Click the assessment you wish to complete and click Document: (for this example we will be using the 
Activities of Daily Living Assessment) 

 

 
 
 

 
6. 
 

You will then be taken to your chosen tasks iView screen:  
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6.5 In order to gain a clearer picture, you can expand the columns if needed, look for the Double arrow:  
that appears between the two columns, hold click and move to the right in order to expand the column:  

 

 
 

7. 
Complete your necessary fields, you should notice that the blue ‘heading’ bands have tick boxes:  

The below is an example of completed information:  
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8. 
Once you have completed data in a given section, you will need to ‘Sign’: the data for it to be 

authorised and entered onto the patients file.  
 

  
 

8.5 If you do not sign for the data, no changes or data inputs will be saved. If you try to exit out of the patient 
record, without signing the data, you will have an alert pop up:  

NOTE: Information entered into the system will 
be purple before authorised/signed (as shown in 

example) 
 

If no tick is present in blue ribbon, simply double 
click in the column next to the heading and this 

will be it in for you. 
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9. You should now see that the purple text has turned to black text and a notebook with a tick is shown next 
to the assessment:  
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IMPORTANT: By signing the information, you are creating a permanent record registered to YOUR 
account and smart card. Ensure all data is accurate and relevant before signing.  

 
You are signing to say that the task/assessment is COMPLETE and YOU are the one who has completed it. If it is 

necessary to leave the record at any point, signing the data will complete the task, therefore you will need to make a 
mental note to return and complete the remainder information. 

 
NOTE: Depending on your scoring and data entry, you may have a ‘Discern Notification’ pop up, this will 

be covered in a separate QRG: QRG Discern Notifications. 
 
 

10. 
Now Exit the patient record by clicking the:  next to the patients name – this will return you to the 

CareCompass:  

 
 

11. 
Refresh the CareCompass using:  and then click the arrow next to your patients name 

to display the same page as step 4. You will now see that this task has dissapeared from the list:  
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Now repeat the process for completing the remaining 
assessments. 
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