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CREATING A PATIENT LIST OF ‘ALL VISIT RELATIONSHIPS’ & 

‘ALL LIFETIME RELATIONSHIPS’ 
 
 

1.  

To create a Custom Patient List, click the Patient List icon  from the toolbar and then click the spanner 

icon  
 

 
 

 
 

2.  
A pop up will appear, click the New button. 
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3.  
From within the window that appears, click ‘Relationships’ and then next.  

 
 
 
 

4.  
Click on the + or double click on the title Visit Relationships. 

 

 
 
 
 
 

5. Select the white box for All Visit Relationships. 
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6. Now use the scroll bar, move down and repeat for ‘Lifetime Relationships’. 
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7. (You can change the name of the list) Click on Finish. 
 

 
 
 

 

8. Highlight the list in the ‘Available lists:’ column and move to the ‘Active list’ using the central blue arrow. 
 

 

 
 

 

9. Click OK. 
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The list will now display any patient that you have had an electronic relations with in the organisation. 

10. 
 
 

You can highlight a single patient by a left click and then right click to select inactivate relationship 
 

Or 
 

You can highlight the whole list, right click and select inactivate relationship. The system removes one away at a time 
to empty the list. 

 

 


